Do Not include any of the red text below in your actual syllabus when you submit it.
Course Number and Name – Course Syllabus
Program:
Year:

Course Schedule:

Location:

Instructor:

Office location:

Office phone:

Office hours:

E-mail address:

Connect Online Learning System: http://connect.ubc.ca
Course Goal:
Course Objectives:

· [objective 1]

· [objective 2]

· etc.

Course Topics:

· [topic 1]

· [topic 2]

· etc.

Prerequisites: [see the course description on the SLAIS site for this: 
http://www.slais.ubc.ca/courses/courses-summary.htm
Format of the course:

Required and Recommended Reading: [if you prefer not to put the readings in the syllabus that is OK – the list can be distributed separately in class or given on the course Vista website.  If you have any required or recommended textbooks or a Custom Course Materials Package they should be included in the syllabus].
Required:

[required 1]

[required 2]

etc. 
Recommended:

[recommended 1]

[recommended 2]

etc.

Course Assignments, Due dates and Weight in relation to final course mark: [please use table – change the number of columns/rows as needed]
	
	

	
	

	
	


Course Schedule [week-by-week]: [please use table – change the number of columns/rows as needed]
	
	

	
	

	
	


[Required Syllabus Boilerplate – please include ALL of the items below except for the optional “Other Course Policies as Relevant” and “Additional course information” sections.  If needed you can add text to provide details specific to your course under these headings: Attendance, Evaluation, Written and Spoken English Requirement, Access & Diversity, Religious Accommodation, and Academic Dishonesty, but you must leave in the text given below.]
Attendance: The calendar states: “Regular attendance is expected of students in all their classes (including lectures, laboratories, tutorials, seminars, etc.). Students who neglect their academic work and assignments may be excluded from the final examinations. Students who are unavoidably absent because of illness or disability should report to their instructors on return to classes.”

Evaluation: All assignments will be marked using the evaluative criteria given on the SLAIS web site.
Written & Spoken English Requirement: Written and spoken work may receive a lower mark if it is, in the opinion of the instructor, deficient in English. 
Access & Diversity: Access & Diversity works with the University to create an inclusive living and learning environment in which all students can thrive. The University accommodates students with disabilities who have registered with the Access and Diversity unit: [http://www.students.ubc.ca/access/drc.cfm]. You must register with the Disability Resource Centre to be granted special accommodations for any on-going conditions. 
Religious Accommodation: The University accommodates students whose religious obligations conflict with attendance, submitting assignments, or completing scheduled tests and examinations. Please let your instructor know in advance, preferably in the first week of class, if you will require any accommodation on these grounds. Students who plan to be absent for varsity athletics, family obligations, or other similar commitments, cannot assume they will be accommodated, and should discuss their commitments with the instructor before the course drop date. UBC policy on Religious Holidays: http://www.universitycounsel.ubc.ca/policies/policy65.pdf .
Academic Integrity

Plagiarism

The Faculty of Arts considers plagiarism to be the most serious academic offence that a student can commit. Regardless of whether or not it was  committed intentionally, plagiarism has serious academic consequences and can result in expulsion from the university. Plagiarism involves the improper use of somebody else's words or ideas in one's work. 

It is your responsibility to make sure you fully understand what plagiarism is. Many students who think they understand plagiarism do in fact commit what UBC calls "reckless plagiarism." Below is an excerpt on reckless plagiarism from UBC Faculty of Arts' leaflet, "Plagiarism Avoided: Taking Responsibility for Your Work," (http://www.arts.ubc.ca/arts-students/plagiarism-avoided.html).

"The bulk of plagiarism falls into this category. Reckless plagiarism is often the result of careless research, poor time management, and a lack of confidence in your own ability to think critically. Examples of reckless plagiarism include:

· Taking phrases, sentences, paragraphs, or statistical findings from a variety of sources and piecing them together into an essay (piecemeal plagiarism);

· Taking the words of another author and failing to note clearly that they are not your own. In other words, you have not put a direct quotation within quotation marks;

· Using statistical findings without acknowledging your source;

· Taking another author's idea, without your own critical analysis, and failing to acknowledge that this idea is not yours;

· Paraphrasing (i.e. rewording or rearranging words so that your work resembles, but does not copy, the original) without acknowledging your source;
· Using footnotes or material quoted in other sources as if they were the results of your own research; and

· Submitting a piece of work with inaccurate text references, sloppy footnotes, or incomplete source (bibliographic) information."

Bear in mind that this is only one example of the different forms of plagiarism. Before preparing for their written assignments, students are strongly encouraged to familiarize themselves with the following sources on plagiarism: the Faculty of Art's online booklet on plagiarism at http://www.arts.ubc.ca/arts-students/plagiarism-avoided.html, the discussion of Academic Integrity on http://www.arts.ubc.ca/faculty-amp-staff/resources/academic-integrity.html, and the library's resources at http://learningcommons.ubc.ca/get-study-help/academic-integrity/#Research. This website includes helpful tutorials on how to avoid plagiarism.

If after reading these materials you still are unsure about how to properly use sources in your work, please ask me for clarification.

Students are held responsible for knowing and following all University regulations regarding academic dishonesty. If a student does not know how to properly cite a source or what constitutes proper use of a source it is the student's personal responsibility to obtain the needed information and to apply it within University guidelines and policies. If evidence of academic dishonesty is found in a course assignment, previously submitted work in this course may be reviewed for possible academic dishonesty and grades modified as appropriate. UBC policy requires that all suspected cases of academic dishonesty must be forwarded to the Dean for possible action.

Other Course Policies as Relevant – [such as subscription to course discussion list – this section is optional]
Additional course information: [leave this out if not applicable to your course]
